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Switchshop Supplier Form - Manufacturers
Please complete all the fields below and then return this form to your Switchshop contact or finance@switchshop.co.uk
If the field is not applicable to you please use N/A
1. Company Information
	Company Name
	

	Registered Address
	Address Line 1*
	

	
	Address Line 2
	

	
	Address Line 3
	

	
	Address Line 4
	

	
	Town / City*
	

	
	County
	

	
	Country*
	

	
	Post Code*
	

	
	Telephone Number
	

	Company Number
	

	VAT Number
	

	Business Insurance 

	Insurance Type
	Insurer
	Indemnity Limit

	
	Public and product liability

	
	

	
	Employers’ Liability

	
	

	
	Professional Indemnity
	
	


 
	Business Structure

	Sole Trader
	

	LLP
	

	LP
	

	Other Partnership
	

	Limited Company
	

	Other (please explain)
	






	Details of immediate parent company

	· Full name of the immediate parent company
· Registered office address (if applicable)
· Registration number (if applicable)

(Please enter N/A if not applicable)
	

	Details of ultimate parent company

	· Full name of the ultimate parent company
· Registered office address (if applicable)
· Registration number (if applicable)

(Please enter N/A if not applicable)
	



2. Sales Team Information
	Is the Company address above also the address for the Sales Team?
	

	Main Sales Team Contact
	Contact Name 
	

	
	Position
	

	
	Telephone Number
	

	
	e-mail address
	

	Email address for purchase orders (if different)
	



3. Terms and Conditions
Please provide a copy of the current terms and conditions of supply that will apply to goods and services purchased/to be purchased by Switchshop.  
	 Terms and conditions

	If relevant Ts&Cs are available on line, please provide link – if not please state “N/A” and attach the relevant document when returning the form. 
	



4. Standards and Certifications
	Auditing and Quality Assurance

	Does your organisation hold ISO 9001 certification?
	

	If certification to ISO 9001 is held, please provide a copy of (or URL link to) a certificate issued by a certification body accredited by UKAS
If certification is not held please provide a brief description of the quality management system and processes within your organisation. This would typically include details of a quality policy, how complaints are managed, and the processes to ensure delivery in line with customer requirements.
	

	Environment and Sustainability

	Does your organisation hold ISO 14001 certification?
	

	If certification to ISO/IEC 14001 is held, please provide a copy of (or URL link to) a certificate issued by a certification body accredited by UKAS
If certification is not held please provide a description of your commitment to sustainability and the environment.
	

	Information Security - ISO 27001

	Does your organisation hold ISO 27001 certification?
	

	If certification to ISO/IEC 27001 is held, please provide a copy of (or URL link to) a certificate issued by a certification body accredited by UKAS
If certification is not held please provide a description of how information security risks are managed
This would typically include details of how these risks are owned and managed by the supplier’s senior management.
	

	Information Security - Cyber Essentials/Cyber Essentials Plus

	Does your organisation hold Cyber Essentials certification?
	

	If Cyber Essentials certification is held, please provide a copy of (or URL link to) the certificate
	



5. Other compliance
	Modern Slavery Act 2015

	Are you a relevant commercial organisation as defined by Section 54 of the Modern Slavery Act 2015?
	

	If yes, please provide a copy of (or link to) your current Modern Slavery Statement.

If no, please set out what steps you take to ensure that modern slavery and human trafficking do not exist in your business and supply chain and complete  and return the self-assessment form linked below.

MSA self-assessment form
	




	Data Protection

	Please provide a link to your privacy policy/privacy notice
	

	Please confirm whether any personal data provided by Switchshop will be transferred to a country or territory outside the European Economic Area.

If yes, please confirm how you ensure ‘adequate level of data protection’ for the rights and freedoms of data subjects in relation to the processing of that personal data
	




I confirm the information provided in this form is true and correct:
Name:	______________________ 
Date:	______________________







FOR SWITCHSHOP USE ONLY
	REVIEW

	Date form received:
	

	Reviewed by:
	

	Approved? / Further info required: 
(If further info, please provide comments)
	

	Next review date:
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