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MODERN SLAVERY AND HUMAN TRAFFICKING: 
SELF-ASSESSMENT QUESTIONNAIRE
At Switchshop we are committed to playing our part in eradicating slavery and human trafficking globally. We encourage all of our suppliers and partners to work with us to commit to the highest standards of business in tackling the challenge of modern slavery and human trafficking. As part of this process, we have committed to better understanding our business and supply chains and working towards greater transparency in relation to, and responsibility towards, the people working within them. Switchshop voluntarily publishes an annual statement in relation to the Modern Slavery Act 2015, setting out the steps it has taken and that it will take in this regard. Consequently, we have developed new supplier set-up procedures, which require potential suppliers to complete a self-assessment questionnaire, as follows:

	I confirm the annual turnover of:
	
	is:

	
	
	

	Greater than £36 million  
	
	

	Less than £36 million
	
	



	1.
	Has your organisation made any form of public commitment to eradicate slavery in your business and supply chains? Please provide examples of the documents in which these commitments appear.
	

	2.
	Does your organisation have a programme in place to ensure that modern slavery and human trafficking do not exist in your business and supply chain? Please provide supporting documentation, such as the relevant a policy/procedure.
	

	3a.
	Has your organisation and/or have any of its directors, officers, staff or other persons associated with it been convicted of any offence involving slavery and human trafficking?
	YES  NO 

	3b.
	Has your organisation and/or have any of its directors, officers, staff or other persons associated with it been the subject of any investigation, inquiry or enforcement proceedings by any governmental, administrative or regulatory body regarding any offence or alleged offence of, or in connection with, slavery and human trafficking? 
	YES  NO 

	3c.
	If you have answered “Yes” to either question, please provide additional details below of any enforcement/remedial orders served and of any remedial action or changes to procedures you have made as a result.
	

	4.
	If you are supplying goods to the University, please detail the stages along the production process for those goods, including the location of the production. 
	

	5.
	In relation to your organisation’s staff, please respond to the following:
	

	
	a. Please detail how you recruit your staff

	

	
	b. Are any of your staff required to pay set-up or recruitment fees before commencing work?

	YES  NO 

	
	c. If so, please detail to what those fees relate?

	

	
	d. Does your organisation retain original personal documents for your staff, such as passports or birth certificates?

	YES  NO 

	
	e. Please detail how your staff are paid
	

	
	f. Do all staff (undertaking equivalent work) receive the same rate of pay?

	YES  NO 

	
	g. Are your staff permitted to be members of a trade union?

	YES  NO 

	
	h. Do your staff have access to a staff complaints (grievance) procedure?

	YES  NO 

	
	i. Do your staff have access to a Whistleblowing procedure?

	YES  NO 

	
	j. Are your staff required to work overtime?

	YES  NO 



I confirm that all details provided in this form are true and accurate.

Authorised Signatory:		……………………………………


[bookmark: _GoBack]For and on behalf of:		……………………………………


Job title:			……………………………………


Date:				……………………………………

On behalf of Switchshop, thank you for completing this self-assessment. Please return the completed form to finance@switchshop.co.uk 
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